Circular 103:08:07

To: Club Secretaries Club Presidents
Club Members Life Members
Cc:
From: LSV Honours and Awards Committee
Date: 30 August 2007
Subject: Honours and Awards Committee Membership
Action: Expression of Interest - Returned by Wednesday 26 September 2007

The Honours and Awards Committee is seeking additional members to be a part of this
committee.

This committee is a standing Committee as listed in the LSV Constitution and with the role
to:

‘Consider and recommend to the Board of Directors all honours and awards to be given to
members and supporters in recognition of service to Life Saving Victoria.’

Please find attached:
0] An Expression of Interest Form.
To be returned to State Headquarters by Wednesday 26 September 2007
(i) A copy of the Honours and Awards Committee brief.

For additional detail on this Circular contact: Frances Evans
Email frances.evans@lifesavingvictoria.com.au or by phone (03) 9676 6947
Circulars are also available at www.lifesavingvictoria.com.au

Address: PO Box 353 South Melbourne DC 3205
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HONOURS AND AWARDS COMMITTEE
EXPRESSION OF INTEREST FORM

EXPRESSION OF INTEREST FOR POSITION ON:

Insert Committee Name

NAME (in block letters)

ADDRESS

Post Code

Contact Numbers:
(H): (B) Mob

Email Address:

EXPRESSION OF INTEREST

| express my interest for a position on the Committee specified above and if appointed, | agree to
carry out all duties of the position to the best of my ability.

SIGNATURE

DATE / /

TO BE RETURNED TO STATE HEADQUARTERS BY

WEDNESDAY 26 SEPTEMBER 2007.



Honours and Awards Committee Brief

Role:

To consider and recommend to the Board of Directors all honours and awards to be given to
members and supporters in recognition of service to Life Saving Victoria.

Specific Deliverables:

1. Develop and coordinate the honours and awards program to recognise member service and

support to the lifesaving movement in Victoria.

2. Develop and circulate an awards matrix listing all honours and awards available for

recognition of service or support to lifesaving.

3. Develop and circulate the application criteria for all honours and awards under the aegis of

the Honours and Awards Committee.

4, Develop the time lines for circulation of honours and awards applications to members,

including the closing date for lodgement.

5. Consider and evaluate all applications lodged for all honours and awards under the aegis of

the Honours and Awards Committee.

6. Make recommendations for honours and awards to the Board of Directors for:

e LSV Awards

e SLSA Awards

e ILS Awards

e Victorian Community Awards

e National Community Awards

e International Community Awards

7. To regularly review and revise the honours and awards matrix, application criteria, and

evaluation processes.

8. To facilitate the Life Saving Victoria awards ceremonies in relation to the awarding of honours

and awards

9. Develop and maintain the content and accuracy of trophies, honours and awards listed in the

Members Recognition section of the LSV website

10 To identify and recommend to the Board of Directors the naming of LSV perpetual

honours and awards

Membership:

1. The Honours and Awards Committee will be appointed by the Board of Directors. The committee
will consist of nine (9) members, of which one at least will be a Director.

2. The Chair of the Committee will be a LSV Director and serve until the earlier to occur of the date
on which the Board shall replace him or her, resigns from the position, resigns from the
Committee, or resigns from the Board.

Honours and Awards Committee members will be appointed annually by the Board of Directors
4. In the absence of the appointed Committee Chair from any meeting, the members present shall

elect a Chair.
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Consult with: The Chief Executive Officer as required

Sub Groups: = Awards of Excellence Event Organising Committee
= On the approval of the Board of Directors, the Honours and Awards
Committee may co-opt personnel as required for the purpose of achieving
desired outcomes.

Meetings:

1. The Committee shall meet as frequently as required, but no fewer than two times annually.

2. A majority of the members of the Committee shall constitute a quorum and the act of a majority of
the members present at a meeting where a quorum is present shall be the act of the Committee.

3. The Committee shall maintain minutes of meetings and activities of the Committee.
4. The Committee shall report regularly to the Board by the Chair.

5. Notice of meeting may be given orally or by letter, electronic mail, facsimile transmission or
telephone not less than 48 hours before the time fixed for the meeting.

6. The Committee may invite from time to time such persons as it may see fit to attend its meetings
and to take part in discussion and consideration of the affairs of the Committee.

7. Minutes of all meetings to be submitted to the Board of Directors

Attend Meetings of:  Board of Directors as requested.
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