[Insert Club Logo]
MEDIA ALERT

[Insert Club Name]
[Date]
Attention: News Director/Producer

[Catchy Title]
[Insert catchy informative paragraph containing: event, date, time, who is involved and sponsors if relevant]
[Insert further relevant information this may include the significance of the event, how the event started, club involvement and the club’s role in the community]

[Insert Quote for the club or sponsor - NOTE: Club sponsors will generally provide the quote and request sign off / approval]

Ensure each paragraph is limited to only one sentence.

Media Opportunity

[Event Title]
WHEN: [insert]

WHERE: [insert] Mel Ref [insert]
CONTACT: [insert contact person and mobile number for on the day]
For further information please contact:

[Insert Club Contact]

[Insert Contact Number]
[Insert Club Website]
