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[Club name]
Meeting Agenda
MACROBUTTON DoFieldClick [Date]
MACROBUTTON DoFieldClick [Time]
Type of Meeting: MACROBUTTON DoFieldClick [Description of meeting]
Meeting Facilitator: MACROBUTTON DoFieldClick [Name of meeting facilitator]
Attendees: [List of attendees]
Apologies: [List of non attendees]
Welcome and introductions

Approval of minutes from last meeting

Open issues

a) MACROBUTTON DoFieldClick [Description of open issue]
+ [Action]
b) MACROBUTTON DoFieldClick [Description of open issue] + [Action]
c) MACROBUTTON DoFieldClick [Description of open issue] + [Action]
New business

d) MACROBUTTON DoFieldClick [Description of new business] + [Action]
e) MACROBUTTON DoFieldClick [Description of new business] + [Action]
Date, time and place of next meeting

