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Payroll Record 
- Sample
A payroll summary is an important set of records that should be passed on to the auditor. Keep this with the vouchers for the cheques written. Here is an example of a payroll where employees are paid by cheque:

	Pay Period Ending
	Name
	Gross
	Tax
	Net
	Cheque No. 

	
	
	
	
	
	

	14th February 2007
	JL Smith
	400.00
	128.00
	272.00
	345672

	
	B Williams
	222.00
	60.00
	164.00
	345673


Below is an example of a payroll where employees are paid in cash. Write a cheque for the total net amount. Cash it at the bank into the correct notes and coins to make up the separate payments.

	Pay Period Ending
	Name
	Gross
	Tax
	Net

	
	
	
	
	

	14th February 2007
	JL Smith
	400.00
	128.00
	272.00

	
	B Williams
	220.00
	60.00
	164.00

	
	
	
	
	

	TOTALS
	
	620.00
	194.00
	436.00

	
	Cheque
	435672
	
	436.00


